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Archdiocese of Cardiff
Charitable Incorporated Organisation Number 1177272

FFURFLEN GAIS AM SWYDD
APPLICATION FOR EMPLOYMENT
Teitl y Swydd / Job Title:   

Dyddiad Cau / Closing Date:      

Llenwch y ffurflen mewn Inc Du neu Deipio /  Please complete this form in Black Ink or Type


	Manylion Personol / Personal Details
Cyfenw / Surname _______________________________
 Enw / Name  _____________
Cyfeiriad / Address ______________________________________________________________________
______________________________________________________________________________________
________________________________________________
Cod post / Post code __________________
Rhif Ffôn / Tel No _______________________
Rhif Gwaith / Work No ________________________
Rhif Symudol / Mobile No _____________________
E-bost / E-mail ______________________________
Rhif Yswiriant Cenedlaethol / National Insurance Number  ______________________________________
Ac oes cyfyngiadau arnoch rhag gweithio yn y DU / Are there restrictions on you taking up employment in the UK?






OES / NAC OES

YES/NO

(Os oes, rhowch fanylion / If yes, please provide details)




	Cofnodion Troseddol / Criminal Convictions 

Llenwch ddim ond os yw’r swydd yn gofyn am wiriad CRB
Only to be completed if the post requires a CRB check

Os yw’r swydd hon yn gofyn am wiriad CRB, bydd rhaid i chi ddatgelu unrhyw gofnodion o dan y Ddeddf Ailsefydlu Troseddwyr 1974.

If a CRB check is required for this post, you are exempt from the Rehabilitation of Offenders Act 1974 and must disclose any criminal convictions you have.

A oes cofnodion troseddol gennych / Have you any criminal convictions?














OES / NAC OES
YES/NO

Os oes, bydd rhaid i chi ddarparu’r wybodaeth os ydych ar y rhestr fer ond cyn y cyfweliad.

If so, you will be asked to provide details if you are short-listed but before the interview.


	Tystlythyrau / References

Rhowch fanylion eich cyflogwr presennol / neu ddiweddaraf.  Nodwch os gwelwch yn dda, os nad ydych eisiau i ni gysylltu â’ch cyflogwr presennol cyn i’r swydd gael ei chynnig,
Please provide details of your present or most recent employer. Please state if you do not wish your current employer to be approached prior to the post being offered.

	1.


	2.




	Os ydych felly yn perthyn i Aelod o Fwrdd neu aelod o staff y Gymdeithas hon (neu i rywun nad yw bellach yn Aelod o’r Bwrdd neu aelod o’r staff ond sydd wedi bod yn aelod o fewn y 12 mis diwethaf) a fyddech gystal â nodi enw’r person a’ch perthynas iddo ef neu iddi hi.

If you are related to a Board Member or a member of staff of this Association (or to someone who is no longer a Board Member or member of staff but who has been within the last 12 months), please state the name of the person and your relationship to him or her. 


YDW/NAC YDW

YES / NO  

Os ydych rhowch Fanylion / If yes, please provide details

Enw / Name  _________________________
Perthynas / Relationship __________________




	Addysg / Education (yn nhrefn amser / in chronological order) 



	O – I / 

From - To
	Ysgol / Coleg / Prifysgol / School/College/ University
	Canlyniadau /

Results

	
	
	


	Eich Swydd Bresenol / Current Employment

Enw a Chyfeiriad eich Cyflogwr / Name and Address of Employer  ______________________
_____________________________________________________________________________



	Teitl y Swydd / Job Title  _________________
	Dyddiad Penodi  / ______________________

Date of Appointment



	Graddfa / Grade __________
	Cyflog / Salary ___________
	Cyfnod Rhybudd / ________

Notice Period 

	Prif ddyletswyddau / Main Duties




	Swyddi Blaenorol / Employment History 
(swydd ddiweddaraf yn gyntaf / starting with most recent)


	O – I
From – To
	Enw’r Cyflogwr
Name of Employer
	Swydd a ddaliwyd
Position Held
	Eich Cyflog

Salary
	Rheswm gadael
Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Cyrsiau hyfforddiant perthnasol yn cynnwys manylion am aelodaeth o Gyrff Proffesiynol

Relevant training courses including details of Membership of Professional Bodies




	Datganiad i Gefnogi’r Cais / Statement in Support of Application

Unrhyw wybodaeth ynglŷn â’ch cymeriad, profiad a diddordebau sy’n berthnasol i’r swydd.  Defnyddiwch dudalen ychwanegol os oes angen.
Any information on character, experience and interests which you feel are relevant to this post.  Please use an additional sheet if necessary.



	Gwybodaeth Ychwanegol / Additional Information

Trwydded Yrru Ddilys ac yn gallu teithio yn unol â gofynion y swydd?
Valid Driving Licence and able to travel as required by job?








OES / NAC OES 
YES/NO

Nodwch lefel eich gallu yn yr ieithoedd canlynol?

Please indicate your level of competency in the following languages?




Siarad / Speaking


Ysgrifennu / Writing

Saesneg/ English
_______________________

________________________

Cymraeg / Welsh
_______________________

________________________

Arall / Other 

_______________________

________________________





Rwy’n datgan bod y wybodaeth ar y ffurflen hon yn gywir ac yn gyflawn ac rwy’n deall y gallai unrhyw wybodaeth anghywir arwain at dynnu’r cynnig o’r swydd yn ôl neu gael fy niswyddo ar ôl cae fy mhenodi.
I declare that the information given on this form is, to the best of my knowledge, correct and understand that false information may lead to the withdrawal of a job offer or to my dismissal if I have been appointed.
Llofnodwyd / Signed _____________________________
Dyddiad / Date _____________
Information provided will be treated confidentially and in accordance with the General Data Protection Regulations (GDPR 2018). The organistion data protection policy can be viewed at http://rcadc.org
Dychwelwch y ffurflen gais hon at / Please return this form to:
Adran Adnoddau Dynol / HR Department

Archdiocese of Cardiff
41- 43 Cathedral Road
Caerdydd / Cardiff
CF11 9HD
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