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About Us

CarmDAS is a charitable company, limited by guarantee.  It has delivered a range of services to those subjected to Domestic Abuse since 1978.  We grew out of the feminist movement, when the first refuges were ran by women activists and were the only safe place for women and children escaping violence in their own homes.

CarmDAS believes that Domestic Abuse touches all of our lives and is a result of gender inequality within society.  We exist to support people to be free of abuse and choose their own journey.  We currently provide a range of refuge and community services to support women and children to be free of abuse.  We are a charity that is run by women for women. 

We believe that domestic abuse is a social issue that is caused by gender inequality in society resulting in a patriarchal sense of entitlement, ownership and control.  We believe that men suffer at the hands of domestic abuse, however due to gender inequality women and girls are disproportionately affected by domestic abuse.  Both men and women have the power to change this dynamic.

We support over 30 families each year in our refuge provision enabling them to escape domestic abuse.  We provide support to over 350 people each year, living in the community who have been subjected to abuse, enabling access to emotional and practical support including safety planning, knowledge and support to access housing, benefits, legal support, learning opportunities and our innovative solutions focused brief intervention coaching.

We aim to develop projects and services that respond to our local needs and work together with our clients through consultation and co-production techniques, to identify key priorities and opportunities to strengthen and develop our work. 

We work in collaboration with other organisations in the area, aiming to provide high quality services based on individual need and frequently refer people into other associated services provided by our close network of partner agencies. We also work with local businesses who are keen to support us with our campaigning and fundraising work, helping us to connect into the wider community of Carmarthenshire.  

We are part of the multi agency partnership network in the region, participating in MARAC and other initiatives to ensure our clients get the best possible support and to ensure all necessary agencies are aware of the risk of harm.  We are a member of Welsh Women’s Aid to ensure we are linked in at a national level.

Being embedded in the community is important to us.  Our knowledge and understanding of the specific needs of women within Welsh rural areas, has developed over years of working in this unique environment.  We have built networks that help us to engage in traditionally private agricultural communities. This specialised knowledge along with our bi-lingual service provision, allows us increased access to people affected by abuse and is an important aspect of our approach.  We employ 14 members of staff and pride ourselves on being small and local.

Our Vision

A life free from Domestic Abuse

Our Mission

Domestic abuse touches all our lives and is a result of gender inequality.  We exist to support people to be free of abuse and choose their own journey.

What we do

· We listen to our clients and support them to achieve their goals in the present time, the short term and the future 
· We provide refuge to women and families who need to escape domestic abuse
· We focus on the whole person and provide practical support where they need it
· We raise awareness that domestic abuse is a result of gender inequality in society
· We support children and young people to make sense of their world and understand what a healthy relationship is
Our Beliefs and Values

We believe that domestic abuse is not inevitable and is a result of gender inequality in society

We believe children experience domestic abuse and that they are not passive witnesses

We believe men experience domestic abuse too and have barriers to disclosing due to the gender inequality in society.  We believe they can contribute towards eliminating domestic abuse.

We believe everyone is their own expert and have their own answers to their challenges

We believe that a trauma informed, strength based approach is the most effective way to support our clients

We are committed - to supporting change in our clients, to raising awareness about gender inequality and to challenging misconceptions about Domestic Abuse

We are curious – our clients are important and we want help and to build a professional relationship.  We want to listen to understand rather than assume we know what is happening

We have integrity –, we know that people are their own experts; we are respectful, open, honest and non-judgemental

We strive for excellence – we invest in our team to ensure they have the skills and knowledge they need to help our clients

We are collaborative – we know we do not have all the answers and strive to work with others to find solutions to effect change 

 The changes we want to make
We want women and children across Carmarthenshire to

· Feel safer 

· Have improved self-concept(Efficacy, Worth & Confidence)

· Have Improved Well-being

· Have Improved Support Network

· Have Improved Skills

· More Community/Stakeholder Awareness of Domestic Abuse
Role Profile
	Job Title
	Finance Co-ordinator

	Contract Length
	Fixed Term 12 months 


	Hours
	35 Hours – per week

	Location
	Ty Myrddin, Cambrian Place, Carmarthen (Hybrid Working due to COVID 19)

	Accountable to:
	Operations Manager

	Direct Reports:
	

	Salary
	£25,500 + Pension


	Role Purpose

To take a lead in ensuring the smooth day-to-day running of the finance function and support the Chief Executive in maintaining and developing the service.  To assist the Chief Executive in ensuring the charity remains compliant with all statutory financial regulations that apply and support the co-ordination and preparation of data to meet key reporting requirements.
Principle accountabilities:

· As a member of the leadership team, contribute to the development and delivery of the organisational strategy

· Responsibility for maintaining and updating the financial system to ensure maximum financial control
· Processing transactions including purchase ledger, sales ledger, nominal ledger, payroll journals, general journals, bank posting; and helping resolve any related issues 

· Monitoring and processing expenses across the charity 
· Leading role in processing and monitoring grants, donations and gift aid claims and support non-financial managers with associated processes and documentation 
· Liaison with the payroll provider and payment of monthly salaries
· Co-ordinating cash management and banking within the Charity under the direction of the Chief Executive
· Preparing the Annual Accounts for independent examination
· Supporting the Chief Executive in the setting and monitoring of budgets and assist non-financial managers in interpreting, preparing and monitoring related information
· Supporting the Chief Executive to raise funds in accordance with CarmDAS Strategy.  
· Calculating and agreeing revised rent increases on an annual basis.
· Maintaining a list of assets for insurance and depreciation purposes.
· Producing quarterly financial reports for the Charity.

· Supporting the Leadership Team to manage the HR Function and employee data including holidays, leave and timesheets
· Supporting the Leadership Team with preparation of Outcome Data and Annual Reporting

Other
· Ensure that the needs of clients remain at the centre of all work.
· To contribute to a safe working environment for self and others in accordance with relevant Health & Safety Legislation and CarmDAS policies and procedures
· Carry out all other appropriate tasks as requested by the Chief Executive



Person Specification

E = Essential Requirements
D = Desirable Requirements
	Knowledge (including experience & qualifications)
	· E.  Minimum of 2 years in an accounting role and/or minimum AAT qualification or a qualified ACCA, CIMA or ICAS candidate

· E. Experience of producing charity final accounts and management and audit
· E. Experience of reporting to senior management

· E. Experience and knowledge of using SAGE accounting package

· D. Knowledge of relevant SORPS
· D. Thorough understanding of the dynamics and impact of domestic abuse



	Skills
	· E. Advanced Excel Skills with ability to manipulate data 
· E. Excellent skills in using SAGE accounting package

· E. Excellent data collection and analytical skills with attention to detail

· E.  Highly organised, with the ability to maintain multiple activities in parallel

· E. Excellent IT Skills including Microsoft Office
· E. Clear and concise oral and written communication skills, 


	Other
	· E. Full driving licence and willingness to travel

· E. A value driven, enthusiastic and creative approach to work

· E. A good team player able to work as part of a team and on own initiative
· D. Welsh Speaker or willingness to learn


Finance Coordinator


Job Pack
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