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Friday, 8th June 2018



Dear Applicant

HR Officer
Post reference number: 2018002

Thank you for your enquiry regarding the above post.

This application pack contains the following:

· Job description
· Person specification
· Guidance notes
· Application form
· Equal opportunities monitoring form

Please ensure that your completed application form reaches us by 17:00 on the closing date of 29th June 2018, applications received after this date will not be accepted.  Please ensure the reference number for each position you are applying for is clearly marked on your application form.

We regret that we are only able to respond to your application if you are shortlisted for interview but if you would like us to acknowledge receipt please enclose a stamped addressed envelope.

Thank you for your interest in our organisation.


Rhiannon Lane
[bookmark: _GoBack]Director
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